DEPARTMENT OF TOURISM, REGIONAL OFFICE NO. 02

ANNUAL PROCUREMENT PLAN 2017

PROCUREMENT ) ) MODE OF SCHEDULE FOR EACH PROCUREMENT ACTIVITY ESTIMATED BUDGET REMARKS/ BRIEF
CODE (PAP) PROGRAM/PROJECT PMO/END USER | oo o imeMENT | Pre-Proc. | Adv/Post | PreBid | Sub/Open Bid Post Post Qual NOA Contract NTP Delivery/ | Acceptance | SOURCE OF DESCRIPTION OF
Conf of ITB Conf of Bids | Evaluation | Evaluation Completion | Turnover FUNDS TOTAL PS MOOE Co| PROGRAM/PROJECT
A. TRAVELLING Payment for plane tickets
Plane Tickets for local and for local and foreign travels
foreign travel All Units Direct Contracting GoP 300,000.00 300,000.00
Payment for
accommodation expenses
Hotel accommodations for travel NP- SVP/Direct fro travels outside the
outside the region All Units Contracting GoP 100,000.00 100,000.00 region
B. TRAININGS For expenses incurred for
the Year end performance
2017 Year End Performance evaluation and target
Evaluation/2019 Target Setting AAD NP-SVP GoP 50,000.00 50,000.00 setting
For expenses incurred in
Attendance Trainings/ Seminars attending various HR
for Employee Development AAD NP-SVP GoP 30,000.00 30,000.00 ings and seminars
Gender Sen ity Trainings ( For expenses incurred i
Employees and Stakeholders) AAD /TD / AD NP-SVP GoP 50,000.00 50,000.00 attending GST
incl Guidebook For expenses incurred
orientation and planning during TDP trainings
workshops in relation to PD / MPDD NP-SVP GoP 200,000.00 200,000.00
For expenses incurred
during industry manpower
Industry Manpower nings TD NP-SVP GoP 350,000.00 350,000.00
For expenses incurred
during the product
Product Development development
seminar/workshop MPD NP-SVP GoP 80,000.00 80,000.00 seminar/workshop
For expenses incurred
during the training and
consultation workshop f
AD NP-SVP GoP 100,000.00 100,000.00 stakeholders
C.SUPPLIES AND
MATERIALS AGENCYTO
AGENCY GoP 382,105.80 382,105.80
supplies/materials needed
Qffice supplies/materials (not for the day to day
a le in PS) NP-SVP GoP 103,997.00 103,997.00 operations of DOTR2
Toners and drums for
Toners and DR Dr Contracting/NP- various photocopy of DOT-
Copier Macl SVP GoP 30,000.00 30,000.00
Supply and delivery of
various janitorial cleaning
Janitorial Clean AAD NP- SVP GoP 10,000.00 10,000.00 supplies
Production and delivery of
various Promotional/[EC
Materials of DOT-R2 for the
promation of the Tourism
Industry
MPDD / TD / AD
Promotional /IEC Materials /PD NP-SVP GoP 350,000.00 350,000.00
Purchase of various sports
Athletic and Sports AAD NP-SVP GoP 50,000.00 50,000.00 paraphernalias
Purchase of various
Drugs and Medicines AAD NP- SVP GoP 20,000.00 20,000.00 medicines
Native delicacies/products (for Various BUB materials for
showcase in various exhibit) PD NP-SVP GoP 80,000.00 80,000.00 LGU's
D. FUEL, OIL, AND Supply of petroleum,
LUBRICANTS Petroleum, Oii and Lubricants All Units GoP 250,000.00 250,000.00 lubricants and oil
E. UTILITIES AGENCY TO Payment for water
Water Supply AAD AGENCY GoP 20,000.00 20,000.00 consumption
Supply and delivery of Drin AGENCY TO payment for drinking
Water AAD AGENCY GoP 8,000.00 8,000.00 water consumption
AGENCYTO payment for the electric
/ Power Supply AAD AGENCY GoP 320,000.00 320,000.00 consumption
F. COMMUNICATON payment for
Postage, Deliveries and Courier Sq All Units Direct Contracting GoP 50,000.00 50,000.00 postage/courier expense
Telephone Mobile ( cellcards) All Units NP-SVP GoP 128,000.00 128,000.00 payment for cell eards
payment for telephone
Telephone Landline All Units 120,000.00 120,000.00 expense
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payment for internet
Internet Service All Units Direct Contracting GoP 84,000.00 84,000.00 service
payment for cable
Cable Subscription All Units Direct Contracting GoP 6,000.00 6,000.00 subscription
E. PROFESSIONAL payment for legal
SERVICES Legal Service for Contract/MOA AAD Direct Contracting GoP 10,000.00 10,000.00 services/notary
payment for security
Security Services AAD LSB Dec-16 Dec-16 Dec-16 Dec-16 Dec-16 Dec-16 Dec-16 Jan-17 Jan-17 Jan-17 Jan-17 GoP 485,000.00 485,000.00 services
Other Professional Services ( Job Order) GoP R
payment for professional
Tourism Operations Officer 1 TD Direct Contracting GoP 228,000.00 228,000.00 services/Job Order
payment for professional
Admin.Aide VI AD Direct Contracting GoP 192,000.00 192,000.00 services/Job Order
payment for professional
Admin Aide VI AD Direct Contracting GoP 192,000.00 192,000.00 services/Job Order
Booth Design Contractors for payment for contractors
Regional Showcases MPDD / AD Direct Contracting GoP 200,000.00 200,000.00
payment for the honoraria
Resource Speakers for Trainings PD/TD Direct Contracting GoP 240,000.00 240,000.00 of speakers
F. GENERAL payment for general
SERVICES Plumbing Works AAD Direct Contracting GoP 15,000.00 15,000.00 services
payment for general
Landscaping of Office Ground AAD Direct Contracting GoP 35,000.00 35,000.00 services
G. REPAIRS AND Vehicle( incl) payment for repairs and
MAINTENANCE > Parts and Accessories maintenenace
cleaning/repair/replacement AAD Direct Contracting GoP 90,000.00 90,000.00
Repair and Maintenance of Office payment for repairs and
Equipment AAD Direct Contracting GoP 50,000.00 50,000.00 maintenance
Repairs and Maintenance of payment for repairs and
Furnitures and Fixtures AAD Direct Contracting GoP 30,000.00 30,000.00 maintenance
Office Building payment for repairs and
> Tile replacement and AAD Direct Contracting GoP 150,000.00 150,000.00 maintenance
H. TAXES, AGENCY TO payment for vehicle
INSURANCE LTO Vehicle Registration AAD AGENCY GoP 5,000.00 5,000.00 registration
PREMIUMS AND Fidelity Bond Premiums of AGENCY TO payment of bonds
OTHER FEES Accountable Employees AAD GENCY GoP 40,000.00 40,000.00
AGENCY T! payment for vehicie
S Vehicie Insurance AAD AGENCY GoP 20,000.00 20,000.00
1. ADVERTISI
icipation fee in Exhibits Direct Contracting GoP 150,000.00 150,000.00
Sponsorships in Festival's Souven MPDD Direct Contracting GoP 50,000.00 50,000.00
payment of tarpaulin
nting of Tarpaulins AAD /MPDD/ TD SVP/NP GoP 10,000.00 10,000.00 printing
K. REPRESENTATION |Staff Mee ng / Exit Conference payment of catering and
(Catering) AAD SVP-NP GoP 40,000.00 40,000.00 reception
National Tourism Week payment of catering and
Celebration (Catering) AAD SVP-NP GoP 90,000.00 90,600.00 reception
payment of catering and
Consultative Meetings (Catering) PD SVP-NP GoP 75,000.00 75,000.00 reception
Receptions/ accommodation payment of catering and
to/of guests MPDD SVP-NP GoP 100,000.00 100,000.00 recep
payment of catering and
Tokens to guests AAD/TD SVP-NP GoP 30,000.00 30,000.00 reception
runs/ tarp printing re: activities payment of catering and
of other line agencies AAD SVP-NP GoP 12,000.00 12,000.00 reception
Reception to stakeholders payment of catering and
(Catering) AD SVP-NP GoP 150,000.00 150,000.00 reception
payment of rental
L. RENT Van Rental All Units Direct Contracting GoP 500,000.00 500,000.00
M. SUBSCRIPTION payment for subscriptions
EXPENSES Newspaper Subscription AAD Direct Contracting GoP 32,000.00 32,000.00
s GRAND TOTAL 6,493,102.80 6,493,102.80
-
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