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DEPARTMENT ORDER NO, 201405

CONSTITUTING A REVIEW AND COMPLIANCE COMMITTEE TO
REVIEW THE STATEMENT OF ASSETS, NETWORTH AND LIABILITIES
OF OFFICIALS AND EMPLOYEES

In compliance with Section 10 of Republic Act 6713, otherwise known as

“Code of Conduct and Ethical Standards for Public Officials and Employees”,
Section [, Rule Viil of the Rules Implementing the Provisiens of said Act and
Memorandum Circular No. 2013-01 dated 02 August 2013, a Review and
Compliance Committee in the Central Office Is hereby consfituted to be composed

- - of the following: .

Chairperson Aity. Reynaldo L. Ching
Vice-Chairperson Atty. Jennifer A, Olha

Members : Ms. Susan S, Nagtalon :
= - Ms. Ma. Grace Agnes A, Marzan
Mr. Alex M. Macatune

The Review and Compliance Committee shall conduct a complete review of
ali SALNs submifted by officials and employees within one hundred and twenty
(120) days reckoned from the final day of submission of the same to appﬁ?opnate
agencies. The Committee shall adopt the procedures under Administrative ‘Order
No. 84-03 dated 15 March 1994 and CSC Memorandum Circufar No. 10, Series of

- 2006,

Likewise, respective Regional Offices shall also constitute its Review and

Compliance Committes to ensure complete, accurate and correct submission of . -

the Regional Offices’ personnel.

To assist the Committes, the Human Resource Division (HRD) and

respective regional Administrative Officers, shall monitor and consolidate the
submission of SALNs of alf officials and employees

This Order shall take effect immediately.
- 06 January 2014
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OFFICE CIRCULAR NO, 2018« 05 _

‘OFFICE OF THE OMBUDSMAN
MEMORANDUM CIRCULAR No, 2

Aftached -herewith, for “your- mformatlon and guidance is the Office of the

Onibiidsman, Memcarandum Circular No, 2 dated 02 August 2017. “ADDITIONAL,
‘GUIDELINES ON THE SUBMESSION OF STATEMENT OF ASSETS, LIABILITIES,

AND

NET WORTH (SALNs) AND ScLO . OF BUSINESS INTERESTS :AND

FINANGIAL CONNECTIONS TO °THE OFFICE :OF THE -OMBUDSMAN -AS
.REQUIRED UNDER SEGTION 8 OF REPUBLIG'ACT NO. §713".

2. ¥

g,

Important Additional Guidelinies as follows:

. “SALNs:and Disclastire$ required to be filed on or before April 30 of every year, —

The Chmf[i—iead,,bf he Perséfinel/Adiifistrative Division oF UnitHuman Resourca

8 (HRMO ve-and -evaiuate the SALN foims of its oficials
‘employees ‘and sUbimit alf origiial {hard) coples of the 'SALNs fecelved, together
wifh_ta_!e_g | ies thereof. tn or egun_e_gp f‘e"

pe . iral offle
the Civil Sewfce Cﬂmmission Reso!ulion No.. ’15000888.‘ promulgated on 23 January
201 ’(seeattached)

. Ns required to be filed affer dssumption of office or after séparatioin from the
&ervice. + The CThieffHead of the PersonneIIAdm_ istrative. Division "o Um{fHuman
Resouirée ‘Manggément Office HRNI it all_original (hatd) copies,
SALNs of pfﬁcia[s and &n ir assurnpiion of office. ot after

5, touether with_alectrbnic. copies theredf, :30 days upoh
] of SALR Is o the Offiae of the: Ombldsmar:Central Office of its respective area or-
sectoralofﬂces

cerﬂﬁcation of: Head of. Agency/Ofﬁce -The list 6F offidials &ind. employees who filed
-mgjr's Al _s 1 §: 4 and '2 ereof), Which ’the,‘t;tuefll-j”e i1-of: the PersonneVAdmumstratwe

1t iginz @Qnes:' submitted byl tha pffrzlafs gngd- employees nf the ofﬁce, using tHe
tqllowing format” (see attached):

- “Format, of SALN. < “The ‘slecironic copies the SALNs must be in POF foiriat and

individually Saved per dec!arant, in compact-discs (ED) of Universal Serlal Bus (UsB)

fleish drive, itsihg the file ame prescribed in No..5 hereof,”

. “File Name.- The file name of the soft: popy musi be. tha smie asthe document fitle.”

Exampre ..
Document - | Fie Name .
{ISALN of Employee A "SALN of E Employes A pdf
Thank-you.
47 Jdaniiary 2018

By ‘authiority of the Secretary:

_ Kdm fjan
and Spacla, rconcéms
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Republic of the Philippines
OFFICE OF THE OMBUDSMAN
_ Agham Road, Diliman, Quezon City 1104

MEMORANDUM CIRCULAR NO. 2

TO :  ALLHEADS OF DEPARTMENTS, BUREAUS,
OFFICES AND AGENCIES OF THE NATIONAL
AND LOCAL GOVERNMENTS, ARMED FORCES
OF THE PHILIPPINES, GOVERNMENT-OWNED
AND CONTROLLED CORPORATIONS AND
THEIR SUBSIDIARIES, AND ALL OTHER
OFFICES CONCERNED | ‘

SUBJECT : ADDITIONAL GUIDELINES ON THE
SUBMISSION OF STATEMENTS OF ASSETS,
LIABILITIES, AND NET WORTH (SALNs) AND
DISCLOSURES OF BUSINESS INTERESTS AND
FINANCIAL CONNECTIONS TO THE OFFICE OF
THE OMBUDSMAN AS REQUIRED UNDER
SECTION 8 OF REPUBLIC ACT NO. 6713

Pending the full implementation of the electronic Statement of Assets,
Liabilities and Net Worth (¢-SALN) program, all agencies and
instrumentalities of the govermnment whose officials and employees are
required to file their SALNs and Disclosures of Business Interests and
Financial Commections within the periods specified under Section 8 (A) of
Republic Act No. 6713, and to submit the same to the Office of the
Ombudsman are hereby directed to observe the following additional
guidelines on the submission of their SALNS and Disclosures:

1. SALNS and Disclosures required to be filed on or before April
30 of every year. — The Chief/Head of the Personnel/Administrative
Division or Unit/Human Resource Management Office (HRMOQ)
shall receive and evaluate the SALN forms of its officials and
employees and submit all original (hard) copies of the SALNs
received, together with electronic copies thereof, on or before June
30 of every year, to the Office of the Ombudsman Central office or
its respective area or sectoral offices, as specified under Civil Service
Commission Resolution No. 1500088, promulgated on 23 January

2015, to wit:
Repository Office Officers and Employees
Office of the Ombudsman | President
Central Office Vice President
Constitutional Officials
- Chairpersons of Commission

on Audit (COA), Commission
on Election (COMELEC) and

Civil Service Commission
(CSC)
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Page 2 of 4
Memorandion Circular _
Additional Guidelines on Submission of SALNy
- Commissioners of COA,
COMELEC and CSC

- Ombudsman and his/her’
Deputies

- Officials and employees of
Departments bureaus and
agencies, including
Government-owned and/or
controlled Corporations with
and without original charter
and their subsidiaries, State
colleges and universities, and
Local Government Units; the
offices of which are located in
the National Capital Region!

Office of the Deputy
Ombudsman in their
respective area or sectoral
offices (Luzon, Visayas,
Mindanao or Military and
Other Law Enforcement
Offices)

Regional officials and employees of
the following offices:

- Depa:lments bureaus ard
agencies of the national -
government

~ Judiciary and Conshtut!onal
Commissions and offices

- Government-owned and/or
controlled corporations with
and without original charter,
and their subsidiaries in the
regions

- State colleges and universities

Provincial elective officials and  *
employees including Governors,
Vice-Govemnors and Sangguniang
Panlalawigan Members

City and municipal elective officials
and employees including Mayors,
Vice-Mayors, Sangguniang
Bayan/Pantungsod Members and
Barangay officials

Officers of the Armed Forces of the
Philippines (AFP) below the rank of
colonel or naval captain

! In addition to the offices listed in CSC Resolution No, 1500088,
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Memorandum Clrcular
Additional Guidelines on Submission of SALNs

- Lieutenant Colonel, Major,
Captain, 1* Lieutenant and 2™
Lieutenant (Army and Air
Force)

-~ Commander, Lieutenant
Commander, Lieutenant Senior
Grade, Lieutenant Junior Grade
and Ensign (Navy)

- Other enlisted officers

Officers of the Philippine National
Police (PNP) below the rank of
Senior Superintendent
- Superintendent, Chief
Inspector, Senior Inspector and
Inspector
- Other police officers

Officers of the Philippine Coast
Guard (PCG) below the rank of
Commodore
- Captain, Commander,
Lieutenant Comrhander,
Lieutenant, Lieutenant Junior
Grade and Ensign

2. SALNS required to be filed after assamption of office or after
separation from the service. - The Chief/Head of the
Personnel/Administrative Division or Unit/Human Resource
Management Office (HRMO) shall submit all original (hard) copies
of the SALNs of officials and employees received  after their
assumption ‘of office or after separation from the service, together
with electronic copies thereof, 30 days upon receipt of such SALNS,

to the Office of the Ombudsman Central office or its respective area
or sectoral offices.

3. Certification of Head of Agency/Office. - The list of officials and
employees who filed their SALNs (Nos. 1 and 2 hereof), which the
Chief/Head of the Personnel/Administrative Division or
Unit/HRMO is required to submit to the Office of the Ombudsman

_or its respective area ot sectoral offices, shall be accompaniedbya &

certification by the head of agency/office concerned that the SALNs

submitted electronically are faithful reproductions of the ong;@
copies submitted by the officials and employees of the office, using
the following format:




.?OI? 03’0 0p %

cf, a’ ‘ ’ . : *

Page §of 4
Memorandum C‘lrcnlar

Additional Guidelines on Submission of SALNs

" CERTIFICATION

1, (name of agency head), hereby certify that the SALNs herewith .
submitted electronically are faithful reproductions of the original SALNs
of the officials and employeces of the (name of apency), as listed in the
attached summary report of the (personne! officer/chief of administrative
division/person designated).

Signature (of agency head)
Printed Name

Position

Date

SUBSCRIBED AND SWORN TO before me this day of
20__, affiant exhibiting his/her competent evidence of id identity, to wit:

Administering Officer |

4. Format of SALN. - The electronic copies of the SALNs must be in
PDF format and individually saved per declarant, in compact discs
(CD) or Universal Serial Bus (USB) flash drive, using the ﬁle name
prescribed in No. 5 hereof.

5. File Name. -The file name of the soft copy must be the same as the

' document title,
Example:
Document ’ File Name
SALN of Employee A SALN of Employee A.pdf

6. Puty of Head of Agency/Office. - Heads of agencies/offices shall
ensure the proper dissemination of this Memorandum Circular for
the information of their employees and officials and the proper’
implementation of these additional guldehnes

All previous issuances inconsistent herewith are deemed superseded ot
modified accordingly.

“This Memorandum Circular shall take effect after fifteen (15) calendar
days following the completion of its publication in a newspaper of general
circulation.

Quezon City, Philippines, 02 August 2017.

FILED WTTH THE UNIVERSITY OF THE »
PHILIPFINES LAW CENTER ON co%’ﬂf@x%ﬁm
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